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Course: Tally ERP.9 

Batch: Model 2&3  

Held on: July-October 

Mode of Learning: Classroom,Google Meet, 
       Computer  lab 
Corse duration: 30 Hours 

 

 

 

 

 

 

 



 

 

 

Course objective: 

• To equip the students to meet the demands of the industry by 

mastering them with 

   industry sought after computerised accounting packages. 

• To expose the students to computer applications in the field of 

accounting. 

• To develop practical skills in the application of Tally accounting 

package. 

 

 

 

 

 

 

 

 

 



SYLLABUS 

Tally ERP.9 
 

 

 

MODULE – 1 Introduction to computerised accounting: Computerised accounting Vs. 

Manual accounting- merits of computerised accounting – Tally 9 - Features of Tally – Screen 

components-Creation of Company- selecting a company – altering/ modifying company 

creation details – Deleting a company – F 11 Features – F 12 Configuration. 

 

MODULE - 2 Accounts and Vouchers – account groups – pre-defined groups – creating 

single & multiple groups – creation of primary account groups – creating ledger accounts in 

single & multiple – displaying, altering and deleting account groups and ledgers – 

Accounting vouchers- entering transactions in accounting vouchers – bill wise details - 

altering and deleting a voucher entry – creating new voucher types – modifying an existing 

voucher – duplicating a voucher – optional vouchers – post-dated vouchers – reverse journal 

– bank reconciliation statement - creating budget - generating reports – configuring reports 

balance sheet – profit and loss account – trial balance – day books – account books – 

statement of accounts – ratio analysis - cash flow - fund flow – list of accounts – exception 

reports. 

MODULE - 3 Accounts with inventory – enabling F 11 and F 12 - stock category – stock 

group – single/multiple creation of stock category and stock group – creation of units of 

measurement – creating single/multiple stock items – creating godowns - displaying, altering 

and deleting stock groups, units, items and godowns – cost categories- cost centres – creating 

cost categories and cost centres - displaying, altering and deleting cost categories and cost 

centres – purchase / sales orders - Inventory vouchers - using inventory vouchers – using 

accounting vouchers with inventory details (invoice mode) - Tally Security - Tally vault – 

Tally audit – advanced security control – back-up and restore – inventory reports - stock 

summary - inventory books – statement of inventory. 

 

Module 4- Manufacturing in Tally, stock clearness, delivery note and receipts notes, 

purchase & sales Voucher, Inventory Management in Tally, Employees salary creation bill 

and batch wise details. Rejection In and Rejection Out, Reversing Journal, entering petty cash 

in tally. 

 

MODULE - 5 Accounting with GST – F 11 & F 12 settings for taxation – TDS - ledgers 

related to TDS – creating TDS voucher types - TDS reports – TCS – service tax - GST – 

GST terminologies – purchase and sales bills with GST, computing GSTT – ledgers and 

vouchers pertaining to GST – GST reports – GST forms. 

 

 




















